
City of Fruita 

Contracted Municipal Financial Services 
Request for Proposals 

April 8, 2024 
 
 

Introduction & General Background  
The City of Fruita is seeking proposals from qualified financial firms to assist with the day-to-
day financial operations of the City.  All proposals shall be submitted and received no later 
than 5:00 pm (MDT) on Friday, April 26, 2024.  
 
Electronic proposals will be accepted through the Rocky Mountain E-Purchasing System 
(RMEPS). https://www.bidnetdirect.com/colorado. (Purchasing Representative does not 
have access or control of the vendor side of RMEPS. If website or other problems arise 
during response submission, vendor MUST contact RMEPS to resolve any issues prior to the 
response deadline. (800-835-4603). Proposals may also be emailed to MacKenzie Erickson, 
Procurement and Contracts Specialist, at merickson@fruita.org.    
 
The City of Fruita is a growing community with a population of approximately 14,000 in 
Western Colorado. It is well known for its outdoor recreation opportunities and is 
surrounded by over a million acres of public lands providing endless opportunities for 
mountain biking, hiking, trail running, road cycling, river rafting, and more. Fruita is also 
home to the Colorado National Monument, two state parks, Imondi Wake Zone (the only 
full-service cable wakeboard park in the Rocky Mountain West), and many unique special 
events. Fruita has been voted as the “Top Adventure Town” in Elevation Outdoors Magazine 
“Best of the Rockies” several times, and more recently, was named the “Best Kid Friendly 
Outdoor Town.” 
 
The City of Fruita’s 2024 Budget is approximately $33.9 million (excluding transfers); with 
General Fund expenses of approximately $19.5 million.  In 2024, the City of Fruita will 
operate fourteen (14) funds that include the General Fund, Conservation Trust Fund, 
Economic Development Fund, Marketing and Promotion Fund, Public Places Fund, 
Community Center Fund, Housing Authority, Capital Projects Fund, Debt Service Fund, 
Devils Canyon Fund, Irrigation Water Fund, Sewer Fund, Trash Fund, and Fleet Maintenance 
Fund.  The current (and past) Fruita Municipal Budget can be found here:  City of Fruita 
Budgets.  Additionally, annual financial reports can be found here: Fruita Annual Financial 
Statements.  
 

https://www.bidnetdirect.com/colorado
mailto:merickson@fruita.org
https://www.fruita.org/administration/page/budget
https://www.fruita.org/administration/page/budget
https://www.fruita.org/administration/page/financial-statements
https://www.fruita.org/administration/page/financial-statements


Fruita has approximately 85 full-time employees.  The contractor will work closely with 
City’s Accounting/Finance Analyst, Procurement and Contracts Specialist, the Assistant City 
Manager, the City Manager, and will serve as a resource to the City’s Finance Department.  
The City of Fruita uses Springbrook Accounting Software.  The Finance Department 
performs all traditional functions, including monthly financial reporting, purchasing, 
accounts payable, accounts receivable, investment management, payroll, and utility billing 
(wastewater and trash).  The Finance Department also assists with the annual budget 
preparation process and is responsible for managing the annual financial and compliance 
audit.  
 
The City of Fruita is soliciting proposals for Financial Management Services because the 
City’s current Finance Director is retiring after 41 years with the organization. Earlier this 
year, the City of Fruita solicited applications for a Finance Officer position to lead the 
Finance Department but did not end up offering that position to any of the applicants. The 
City of Fruita may again post that position but is hiring a contractor and firm to provide 
interim Finance Director services (if needed) and also serve as a resource for the incoming 
Finance Director and the department as a whole for a to be determined length of time. 
 
Compliance  
All participating Contractors shall agree to comply with all conditions, requirements, and 
instructions of this RFP as stated or implied herein.  Should the City omit anything from this 
packet which is necessary to the clear understanding of the requirements, or should it 
appear that various instructions are in conflict, the Contractor(s) shall secure instructions 
from the Purchasing Division prior to the date and time of the submittal deadline shown in 
this RFP. 
 
Confidential Material   
All materials submitted in response to this RFP shall ultimately become public record and 
shall be subject to inspection after contract award.  “Proprietary or Confidential 
Information” is defined as any information that is not generally known to competitors and 
which provides a competitive advantage.  Unrestricted disclosure of proprietary information 
places it in the public domain.  Only submittal information clearly identified with the words 
“Confidential Disclosure” and uploaded as a separate document shall establish a 
confidential, proprietary relationship.  Any material to be treated as confidential or 
proprietary in nature must include a justification for the request.  The request shall be 
reviewed and either approved or denied by the City.  If denied, the Contractor shall have 
the opportunity to withdraw its entire proposal, or to remove the confidential or 
proprietary restrictions.  Neither cost nor pricing information nor the total proposal shall be 
considered confidential or proprietary 
 
Response Material Ownership 
All proposals become the property of the City upon receipt and shall only be returned to the 
Contractor at the City’s option. Selection or rejection of the proposal shall not affect this 
right.  The City shall have the right to use all ideas or adaptations of the ideas contained in 



any proposal received in response to this RFP, subject to limitations outlined in the section 
titled “Confidential Material”. Disqualification of a proposal does not eliminate this right. 
 
Minimal Standards for Responsible Prospective Contractors 
A prospective Contractor must affirmably demonstrate their responsibility.  A prospective 
Contractor must meet the following requirements: 
 
• Have adequate financial resources, or the ability to obtain such resources as required. 
• Be able to comply with the required or proposed schedule. 
• Have a satisfactory record of performance. 
• Have a satisfactory record of integrity and ethics. 
• Be otherwise qualified and eligible to receive an award and enter into a contract with 
 the City. 
 
Nonconforming Terms and Conditions 
A proposal that includes terms and conditions that do not conform to the terms and 
conditions of this Request for Proposal is subject to rejection as non-responsive. The City 
reserves the right to permit the Contractor to withdraw nonconforming terms and 
conditions from its proposal prior to a determination by the City of non-responsiveness 
based on the submission of nonconforming terms and conditions. 
 
Open Records 
All proposals shall be open for public inspection after the contract is awarded. Trade secrets 
and confidential information contained in the proposal so identified by Contractor as such 
may be treated as confidential by the City to the extent allowable in the Open Records Act 
as set forth herein above. 
 
Sales Tax 
City of Fruita is, by statute, exempt from the State Sales Tax and Federal Excise Tax; 
therefore, all fees shall not include taxes. 
 
Questions and Addenda  
 
Questions Accepted until   Wednesday, April 17, 2024  
Addendum to be Issues   Friday, April 19, 2024 
 

RFP Questions: 
Mackenzie Erickson  
merickson@fruita.org  
 
All questions, inquiries, comments, or communication pertaining to any formal solicitation 
(whether process, specifications, scope, etc.) must be directed (in writing) to 

merickson@fruita.org. Direct communication with the City assigned Project 

mailto:merickson@fruita.org


Managers/Engineers is not appropriate for public procurement and may result in 
disqualification. 
 
Any interpretations, corrections and changes to this RFP or extensions to the 
opening/receipt date shall be made by a written Addendum to the RFP by the City.  Sole 
authority to authorize addenda shall be vested in the City of Fruita Purchasing 
Representative. Addenda will be issued electronically through the Rocky Mountain E-
Purchasing at www.bidnetdirect.com/colorado and on the City’s website at Fruita.org. 
Contractors shall acknowledge receipt of all addenda in their proposal.   
 
City Oversight 

The Assistant City Manager will be responsible for management of the contract and Project 
for the City (“Project Manager”). The City will provide reasonable assistance to the 
consultant in the scheduling of meetings, interpretation of policy and procedural 
requirements, research relating to internal documents, coordination with outside agencies 
and City staff, but the City’s obligation will not limit Contractor’s obligations to perform the 
Services. The City will rely on the personnel, experience, and expertise of the consultant to 
ensure all necessary components of the scope of work are completed. 
 
Scope of Services/Deliverables 
 

• Accounts payable and receivable. 

• Budget preparation, management, and adoption. 

• Financial reporting. 

• Working with audit firm. 

• Knowledge of sales/ use tax revenues, impact fees & restricted funds, capital 

improvement plans, utility rates, and overhead calculations. 

• Ability to serve as Finance Director and present reports to the City Council. 

Below is a breakdown of the organizational chart in the Finance Department and a summary of 

duties:  

• Finance Director 

o The firm will be responsible for fulfilling this role, please see attached job 

description. 

o Job Summary: Performs management and technical duties as the City’s Director 

of Finance, with responsibility for directing the City’s financial operations and 

safeguarding the assets; manage the annual financial and compliance audit, 

annual budget development, financial statement preparation and reporting; 

assures compliance with state and Federal regulations, and City policies and 

procedures.   

• 1.0 FTE: Accounting/Finance Analyst 

http://www.bidnetdirect.com/colorado


o Job Summary: Plan, assign, and evaluate the work of technical/clerical finance 

positions. This position will assist in the annual audit and preparation of the 

City's Annual Financial Report, assists with payroll, and provides backup support 

for day-to-day investment of the City's funds. 

• 1.0 FTE: Administrative Specialist  

o Job Summary: Perform accounting and administrative functions related to the 

efficient maintenance and processing of accounts payable transactions including 

vendor payments, account reconciliations and both internal and external 

customer service. 

• 1.0 FTE: Utility Billing Supervisor 

o Job Summary: Coordinates the Utility Services customer operation. This position 

requires significant interaction with Utility users to provide service, explain 

requirements, solve problems, secure payment, and ensure compliance with 

procedures while maintaining the appropriate professionalism as a 

representative of the City. 

• .6 FTE: Utility Billing Administrative Clerk  

o Job Summary: Answers the phone for the Administration Department. Receive 

utility billing and other payments, inputs each receipt into the appropriate 

account, balance receipts on a daily basis, and receives and distributes mail.  

• Additional details about the Finance Department:  

https://www.fruita.org/administration/page/finance 

The City is seeking a firm with experience working with municipal governments and a strong 

understanding of local government finance. The firm should have a proven track record of 

providing high-quality financial services to municipalities of similar size and complexity. 

Required Submittals and Proposal 
 
Interested companies or firms shall submit proposals that clearly demonstrate their ability 
to provide services as outlined above. Submittals shall be organized in the order listed 
below to facilitate fair and equitable evaluation of the responses.   

a. An electronic copy of the proposal shall be submitted and include: 
i. Cover Letter – Please include a letter of interest expressing the 

consultant’s interest in the project. Include a statement regarding the 
consultant’s time and ability to commit key personnel during the period. 
The letter should also include the name, address, and phone number of 
the person who will be authorized to make a presentation on behalf of 
the firm. 

ii. Company Qualifications, Relevant Project Experience & References – 
Please submit a brief summary of previous, similar work completed. The 
summary should include at least 3 specific examples of relevant 
experience in Colorado. In addition to a summary, please include a list of 
a minimum of 3 references with email, phone, and address.   

https://www.fruita.org/administration/page/finance


iii. Staff Team and Organization – Provide a brief overview of key personnel 
that will be included in the project. Include job title, timeline of 
employment with the firm and experience with similar projects in the 
submittal.   

iv. Scope of Services & Deliverables – Please provide a proposed scope of 
services & deliverables based on the outline above.  

v. Cost of Services – Please list itemized costs for sections listed in the 
Scope of Services/Deliverables section above. Indicate pricing differences 
between in-person vs virtual meetings.     

vi. Solicitation Response Form – Please fill out, sign, and attach the 
Solicitation Response Form.  

 
Method of Evaluation, Limitation and Award 
 
A committee will select a firm using a three-step process as explained below.  The selection 

committee will be comprised of Fruita staff to be determined.  

First Step:  Evaluation and Short List Selection 

The evaluation committee will initially review and select submittals based on the following 

criteria: 

• Experience and qualifications of the firm 

• Ability to perform work in scheduled timeline 

• Cost or bid for the work to be performed 

• References 
 

The committee shall rank the firms based on the information provided in the initial submittal 

and any follow-up information requested by the evaluation committee.  A short list of no more 

than five firms will be created. 

Second Step:  Interviews / presentations from selected firms 

Two or more firms on the shortlist will be invited for a personal interview and to make 

presentations to the selection committee.  This allows both parties to have an extensive and 

open dialog about the project, resulting in a mutual understanding of the expectations and the 

type of work required. 

Third Step:  Retention 

One firm will be selected and any revisions to the scope of work will be discussed along with 

cost modifications. 

Limitation and Award 

This Request for Proposals does not commit the City of Fruita to award a contract, nor to pay any 



costs incurred in the preparation and submission of proposals in anticipation of a contract.  The 

City of Fruita reserves the right to cancel or change this Request for Proposal. 

 
Proposed Timeline and Contract 
 
Request for Proposal  Monday, April 8, 2024 
 
Questions Close  Wednesday, April 17, 2024 
 
Addendum    Friday, April 19, 2024 
 
Submittal   Friday, April 26, 2024  
 
It is anticipated that a firm/contractor will be selected, and a contract executed by both parties 
in May 2024, and work will begin shortly thereafter.  
 
GENERAL CONTRACT TERMS AND CONDITIONS 
 
1. Acceptance of RFP Terms 
A proposal submitted in response to this RFP shall constitute a binding offer.  Acknowledgment 
of this condition shall be indicated on the Cover Letter by the Contractor or an officer of the 
Contractor legally authorized to execute contractual obligations.  A submission in response to the 
RFP acknowledges acceptance by the Contractor of all terms and conditions, as set forth herein. 
An Contractor shall identify clearly and thoroughly any variations between its proposal and the 
City’s RFP requirements.  Failure to do so shall be deemed a waiver of any rights to subsequently 
modify the terms of performance, except as outlined or specified in the RFP. 
 
2. Execution, Correlation, Intent, and Interpretations 
The Contract Documents shall be signed by the City and Contractor.  By executing the contract, 
the Contractor represents that they have familiarized themselves with the local conditions under 
which the Work is to be performed and correlated their observations with the requirements of 
the Contract Documents.  The Contract Documents are complementary, and what is required by 
anyone, shall be as binding as if required by all.  The intention of the documents is to include all 
labor, materials, equipment, services, and other items necessary for the proper execution and 
completion of the scope of work as defined in the technical specifications and drawings contained 
herein.  All drawings, specifications and copies furnished by the City are, and shall remain, City 
property.  They are not to be used on any other project. 
 
3. Assignment 
The Contractor shall not sell, assign, transfer or convey any contract resulting from this RFP, in 
whole or in part, without the prior written approval from the City. 
 
 



4. Compliance with Laws 
Proposals must comply with all Federal, State, County and local laws governing or covering this 
type of service and the fulfillment of all ADA (Americans with Disabilities Act) requirements. 
Contractor hereby warrants that it is qualified to assume the responsibilities and render the 
services described herein and has all requisite corporate authority and professional licenses in 
good standing, required by law. 
 
5. Debarment/Suspension 
The Contractor herby certifies that the Contractor is not presently debarred, suspended, 
proposed for debarment, declared ineligible, or voluntarily excluded from covered transactions 
by any Governmental department or agency.  
 
6. Conflict of Interest 
No public official and/or City employee shall have interest in any contract resulting from this RFP. 
 
7. Contract 
This Request for Proposal, submitted documents, and any negotiations, when properly accepted 
by the City, shall constitute a contract equally binding between the City and Contractor.  The 
contract represents the entire and integrated agreement between the parties hereto and 
supersedes all prior negotiations, representations, or agreements, either written or oral, 
including the Proposal documents. The contract may be amended or modified with Change 
Orders, Field Orders, or Amendment. 
 
8. Cancelation of Solicitation 
Any solicitation may be canceled by the City or any solicitation response by a vendor may be 
rejected in whole or in part when it is in the best interest of the City. 
 
9. Contract Termination 
This contract shall remain in effect until any of the following occurs: (1) contract expires; (2) 
completion of services; (3) acceptance of services or, (4) for convenience terminated by either 
party with a written Notice of Cancellation stating therein the reasons for such cancellation and 
the effective date of cancellation at least thirty days past notification. 
 
10. Employment Discrimination 
During the performance of any services per agreement with the City, the Contractor, by 
submitting a Proposal, agrees to the following conditions:  
 
The Contractor shall not discriminate against any employee or applicant for employment because 
of race, religion, color, sex, age, disability, citizenship status, marital status, veteran status, sexual 
orientation, national origin, or any legally protected status except when such condition is a 
legitimate occupational qualification reasonably necessary for the normal operations of the 
Contractor.   
 



The Contractor agrees to post in conspicuous places, visible to employees and applicants for 
employment, notices setting forth the provisions of this nondiscrimination clause.   
 
The Contractor, in all solicitations or advertisements for employees placed by or on behalf of the 
Contractor, shall state that such Contractor is an Equal Opportunity Employer.   
 
Notices, advertisements, and solicitations placed in accordance with federal law, rule, or 
regulation shall be deemed sufficient for the purpose of meeting the requirements of this 
section. 
 
12. Ethics 
The Contractor shall not accept or offer gifts or anything of value nor enter into any business 
arrangement with any employee, official, or agent of the City. 
 
13. Failure to Deliver 
In the event of failure of the Contractor to deliver services in accordance with the contract terms 
and conditions, the City, after due oral or written notice, may procure the services from other 
sources and hold the Contractor responsible for any costs resulting in additional purchase and 
administrative services.  This remedy shall be in addition to any other remedies that the City may 
have. 
 
14. Indemnification 
Contractor shall defend, indemnify and save harmless the City and all its officers, employees, 
insurers, and self-insurance pool, from and against all liability, suits, actions, or other claims of 
any character, name and description brought for or on account of any injuries or damages 
received or sustained by any person, persons, or property on account of any negligent act or fault 
of the Contractor, or of any Contractor’s agent, employee, subcontractor or supplier in the 
execution of, or performance under, any contract which may result from proposal award.  
Contractor shall pay any judgment with cost which may be obtained against the City out of such 
injury or damages. 
 
15. Oral Statements 
No oral statement of any person shall modify or otherwise affect the terms, conditions, or 
specifications stated in this document and/or resulting agreement.  All modifications to this 
request and any agreement must be made in writing by the City. 
 
16. Expenses 
Expenses incurred in preparation, submission and presentation of this RFP are the responsibility 
of the company and cannot be charged to the City. 
 
17. Public Funds/Non-Appropriation of Funds 
Funds for payment have been provided through the City’s budget approved by the City Council 
for the stated fiscal year only.  State of Colorado statutes prohibit the obligation and expenditure 
of public funds beyond the fiscal year for which a budget has been approved.  Therefore, 



anticipated orders or other obligations that may arise past the end of the stated City’s fiscal year 
shall be subject to budget approval.  Any contract will be subject to and must contain a 
governmental non-appropriation of funds clause. 
 
18. Collusion Clause 
Each Contractor by submitting a proposal certifies that it is not party to any collusive action or 
any action that may be in violation of the Sherman Antitrust Act.  Any and all proposals shall be 
rejected if there is evidence or reason for believing that collusion exists among the Contractors.  
The City may or may not, at the discretion of the City Purchasing Representative, accept future 
proposals for the same service or commodities for participants in such collusion. 
 
19. Gratuities 
The Contractor certifies and agrees that no gratuities or kickbacks were paid in connection with 
this contract, nor were any fees, commissions, gifts, or other considerations made contingent 
upon the award of this contract.  If the Contractor breaches or violates this warranty, the City 
may, at their discretion, terminate this contract without liability to the City. 
 
20. Performance of the Contract 
The City reserves the right to enforce the performance of the contract in any manner prescribed 
by law or deemed to be in the best interest of the City in the event of breach or default of 
resulting contract award. 
 
22. Public Disclosure Record 
If the Contractor has knowledge of their employee(s) or sub-Contractors having an immediate 
family relationship with a City employee or elected official, the Contractor must provide the 
Purchasing Representative with the name(s) of these individuals.  These individuals are required 
to file an acceptable “Public Disclosure Record”, a statement of financial interest, before 
conducting business with the City. 
 
23. Confidential and Proprietary Information 
All materials submitted in response to this RFP shall ultimately become public record and shall 
be subject to inspection after contract award.  “Proprietary or Confidential Information” is 
defined as any information that is not generally known to competitors and which provides a 
competitive advantage.  Unrestricted disclosure of proprietary information places it in the 
public domain.  Only submittal information clearly identified with the words “Confidential 
Disclosure” and uploaded as a separate document shall establish a confidential, proprietary 
relationship.  Any material to be treated as confidential or proprietary in nature must include a 
justification for the request.  The request shall be reviewed and either approved or denied by 
the City.  If denied, the Contractor shall have the opportunity to withdraw its entire proposal, or 
to remove the confidential or proprietary restrictions.  Neither cost nor pricing information nor 
the total proposal shall be considered confidential or proprietary 

 
 
 



24. Withdrawal or Modifications of Offers 
Any contractor may modify or withdraw an offer in writing at any time prior to the deadline for 
a submission of an offer.  

 
25. Acceptance   
Any offer received and not withdrawn shall be considered an offer, which may be accepted by 
the City based on initial submission without discussions or negotiations. By submitting an offer 
in response to this solicitation, the contractor agrees that any offer it submits may be accepted 
by the City at any time within 90 calendar days from the date of submission deadline. The City 
reserves the right (a) to reject any or all offers, (b) to waive informalities and minor irregularities 
in offers received, and/or (c) to accept any portion of an offer if deemed in the best interest of 
the City. Failure of the contractor to provide in its offer any information requested in the RFP 
may result in rejection of the offer for non-responsiveness.  
 
26. Proposal Preparation Cost 
The cost of proposal preparation is not a reimbursable cost. Proposal preparation and 
presentation shall be at the contractor’s sole expense and is the contractor’s total and sole 
responsibility.  

 
27. Award 
The City intends to make an award using the evaluation criteria listed in this RFP to determine 
the best value, considering all factors and criteria in the proposals submitted. Best value means 
the expected outcome of an acquisition that, in the City’s estimation, provides the greatest 
overall benefit in response to the requirements detailed in the RFP. The City reserves the right to 
reject any or all offers and to not make an award.  

 
28. Substantive Proposals 
By responding to this RFP, the contractor certifies (a) that contractor's proposal is genuine and is 
not made in the interest of, or on behalf of, an undisclosed person, firm, or corporation; (b) that 
contractor has not directly or indirectly induced or solicited any other contractors to put in a false 
or sham proposal; (c) that contractor has not solicited or induced any other person, firm, or 
corporation to refrain or abstain from proposing an offer or proposal; (d) that contractor has not 
sought by collusion to obtain for themselves any advantage over any other contractors or over 
the City; and (e) that contractor has not violated or caused any person to violate, and shall not 
violate or cause any person to violate, the City’s Code of Ethics contained in Chapter 2.70 of the 
City’s Municipal Code.  

 
29. Non-Colorado Entities 
If contractor is a foreign entity, the contractor shall comply with C.R.S. section 7-90-801, 
“Authority to transact business or conduct activities required,” and section 7-90- 802, 
“Consequences of transacting business or conducting activities without authority.” Before or at 
the time that the contract is awarded to an entity organized or operating outside the State of 
Colorado, such entity shall obtain authorization to do business in the State of Colorado, designate 
a place of business herein, and appoint an agent for service of process. Such entity must furnish 



the City with a certificate from the Secretary of the State of Colorado to the effect that a 
certificate of authority to do business in the State of Colorado has been issued by that office and 
is still valid. The entity shall also provide a certified copy of the designation of place of business 
and appointment of agent for service of process from the Colorado Secretary of State, or a letter 
from the Colorado Secretary of State that such designation of place of business and agent for 
service of process has been made 
 
30. Insurance 
 
The Contractor agrees to procure and maintain, at its own cost, the following policy, or policies 
of insurance. The Contractor shall not be relieved of any liability, claims, demand, or other 
obligations assumed pursuant to the Contract Document by reason of its failure to procure or 
maintain insurance, or by reason of its failure to procure or maintain insurance in sufficient 
amount, duration, or types. 
 
Contractor shall procure and maintain and shall cause each Subcontractor of the Contractor to 
procure and maintain or insure the activity of Contractor's Subcontractors in Contractor's own 
policy, the minimum insurance coverages listed below. Such coverages shall be procured and 
maintained with forms and insurers acceptable to the City. All coverages shall be continuously 
maintained from the date of commencement of services hereunder. In the case of any claims-
make policy, the necessary retroactive dates, and extended reporting periods shall be procured 
to maintain such continuous coverage. 
 
Workers' Compensation insurance to cover obligations imposed by the Workers' Compensation 
Act of Colorado and any other applicable laws for any employee engaged in the performance of 
Work under this contract, and Employers' Liability insurance with minimum limits of FIVE 
HUNDRED THOUSAND DOLLARS ($500,000) each accident, FIVE HUNDRED THOUSAND DOLLARS 
($500,000) disease - policy limit, and FIVE HUNDRED THOUSAND DOLLARS ($500,00) disease - 
each employee. 
 
Comprehensive General Liability insurance with minimum combined single limits of ONE MILLION 
DOLLARS ($1,000,000) each occurrence, and ONE MILLION DOLLARS ($1,000,000) aggregate. The 
policy shall be applicable to all premises and operations. The policy shall include coverage for 
bodily injury, broad form property damage (including completed operations), personal injury 
(including coverage for contractual and employee acts), blanket contractual, independent 
contractors, products, and completed operations. The policy shall contain a severability of 
interests provision. 
 
Comprehensive Automobile Liability insurance with minimum combined single limits for bodily 
injury and property damage of not less than ONE MILLION DOLLARS ($1,000,000) each 
occurrence and ONE MILLION DOLLARS ($1,000,000) aggregate with respect to each of 
Contractor's owned, hired and/or non-owned vehicles assigned to or used in performance of the 
services. The policy shall contain a severability of interests provision. 
 



Professional Liability insurance with minimum limits of ONE MILLION DOLLARS ($1,000,000) each 
occurrence and ONE MILLION DOLLARS ($1,000,000) aggregate. 
  



 
Solicitation Response Form 

Bid Date: ___________________________________  
RFP:  
Bidding Company: _________________________________________________________________  
Name of Authorized Agent___________________________________________________________  
Email____________________________________________________________________________ 
Telephone_____________________________ Address____________________________________ 
City_____________________________________________State___________Zip_______________ 
 
The undersigned Bidder, in compliance with the Request for Proposals, having examined the Instruction to 
Bidders, General Contract Conditions, Statement of Work, Specifications, and any and all Addenda thereto, 
having investigated the location of, and conditions affecting the proposed work, hereby proposes to furnish all 
labor, materials and supplies, and to perform all work for the Project in accordance with Contract Documents, 
within the time set forth and at the prices stated below. These prices are to cover all expenses incurred in 
performing the work required under the Contract Documents, of which this Solicitation Response Form is a part.  
 
The undersigned Contractor does hereby declare and stipulate that this offer is made in good faith without 
collusion or connection to any person(s) providing an offer for the same work, and that it is made in pursuance 
of, and subject to, all terms and conditions of Solicitation Documents, all of which have been examined by the 
undersigned.  
 
The Contractor also agrees that if awarded the Contract, to provide insurance certificates within ten (10) 
working days of the date of Notification of Award. Submittal of this offer will be taken by the Owner as a binding 
covenant that the Contractor will be prepared to complete the project in its entirety.  
 
The Owner reserves the right to make the award on the basis of the offer deemed most favorable, to waive any 
formalities or technicalities and to reject any or all offers. It is further agreed that this offer may not be 
withdrawn for a period of sixty (60) calendar days after closing time. Submission of clarifications and revised 
offers automatically establish a new thirty-day (30) period.  
 
Prices in the proposal have not knowingly been disclosed with another provider and will not be prior to award.  

• Prices in this proposal have been arrived at independently, without consultation, communication, or 
agreement for the purpose of restricting competition. 
• No attempt has been made nor will be to induce any other person or firm to submit a proposal for the 

purpose of restricting competition.  
• The individual signing this proposal certifies they are a legal agent of the Contractor, authorized to 

represent the Contractor and is legally responsible for the offer with regard to supporting documentation 
and prices provided.  
• Direct purchases by the City of Fruita are tax exempt from Colorado Sales or Use Tax. Tax exempt No. 98-

903544. The undersigned certifies that no Federal, State, County or Municipal tax will be added to the 
quoted prices.  
• City of Fruita payment terms shall be Net 30 days.  

 
RECEIPT OF ADDENDA: the undersigned Contractor acknowledges receipt of Addenda to the Solicitation, Scope 
of Services, and other Contract Documents. 

State number of Addenda received: ___________.  
 
It is the responsibility of the Contractor to ensure all Addenda have been received and acknowledged. By 

signing below, the Undersigned agree to comply with all terms and conditions contained herein.  
 
Authorized Signature: _______________________________Title: ________________________________ 


